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Acknowledging Donations — What wording should be included?

As a nonprofit, the receiving and tracking of your donations is vitally important, both from
a revenue standpoint and for nurturing donor relationships. But did you realize the IRS and
the North Carolina Charitable Solicitation License Section of the Secretary of State’s Office
both require specific information in the acknowledgments you provide to your donors?

IRS requirements:

The IRS has varying requirements depending on whether the donation is monetary or
property and of what value.

Contribution Amount Acknowledgement
Type Contributed | Required
Monetary Less than $250 | Written acknowledgment (optional) including:

(cash, credit

card, check)

= Name of your organization

= Amount of contribution

= Date of contribution

= If your organization provided goods or services in exchange for a
single payment in excess of $75, your organization must provide

a written disclosure of the estimated value of the goods/services provided

Monetary
(cash, credit
card, check,
one-time payroll

deduction)

$250 or more

Written acknowledgment including:

= Name of your organization

= Amount of contribution

= Date of contribution

= Whether your organization provided goods/services in exchange

and if so, the estimated value of the goods/services provided

Property

Less than $250

Written acknowledgement including:
= Name of your organization

= Date and location of contribution
= Property description

(receipt not required when impractical to obtain)

Property

$250-$500

Written acknowledgement including:
< Name of your organization

= Date and location of contribution
= Property description

= Whether your organization provided goods/services in exchange

and if so, the estimated value of the goods/services provided
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Property $500-$5,000 Written acknowledgement including:

< Name of your organization

= Date and location of contribution

= Property description

= Whether your organization provided goods/services in exchange

and if so, the estimated value of the goods/services provided

= The taxpayer must submit Form 8283 but your organization is not required

to complete any part of the form.

Written acknowledgement including:

Property Over $5,000 = Name of your organization

= Date and location of contribution

= Property description

= Whether your organization provided goods/services in exchange
and if so, the estimated value of the goods/services provided

= Completion of Form 8283 - Part IV only to acknowledge receipt of the
gift from the donor including: your organization's name, federal ID#,
description of the donated property and physical condition.

This must be signed by someone authorized to sign your organization's
Form 990.

See IRS Publication 1771 for more information.
http://www.irs.gov/pub/irs-pdf/pl771.pdf

North Carolina Charitable Solicitation License disclosure requirements:

If your organization holds a charitable solicitation license in North Carolina, you are
required to place information about your license on all printed materials related to
donations. Examples of places you have to include information about your license are:

Requests for donations
Advertisements for fundraisers
Receipts for donations

Written confirmations of donations
Reminders about contributions



You must include the following statement on all solicitations and acknowledgements. It
must be printed in type that is a minimum of size nine (9) font and made conspicuous by
underline, a border, or bold type:

“Financial information about this organization and a copy of its license are available from
the State Solicitation Licensing Branch at 919-807-2214 or 888-830-4989 for NC Residents. The
license is not an endorsement by the State.”

See the NC Charitable Solicitation License website for more information:
http://www.secretary.state.nc.us/CSL/pdf/CSLCharityFAQs2013.pdf

For more information, please contact Gilliam Bell Moser LLP.





